Guide to tasks on the NCFE L4 Award in Applied Teaching Practices course
Please note that anything highlighted in RED has been allocated to PAs to feed back on.
Week 1: High expectations/safe learning environment/coaching and mentoring
1. TD1 Professionalism and Professional Skills Twilight training (AO1/1.0 and AO2/1.0 – 4x Professional Skills)
2. (ILJ) Coaching and Mentoring: Building Key Professional Relationships – the differences (AO1/1. 1)
3. (ILJ) What makes a good mentor? (AO1/1.2)
Week 2: Study Group 1/ Relationships & Role-modelling/Assemblies
1. Produce a lesson plan: LP1 High Expectations/Planning (AO2/2.1/2.2)
2. Study Group 1 preparation: (AO2/1.0): Creating a culture of trust, mutual respect and positive attitudes (AO2/1.0)
3. (ILJ after Study Group) Building strong relationships and being a good role model (AO2/1.1/1.2)
4. Examine the placement school’s assembly programme (AO3/5.0/5.1/5.2)
5. (ILJ) Analyse the school’s assembly programme (Parts 1&2/5.0/5.1/5.2)) 
6. OC1 High Expectations/Planning (AO2/1.3/1.4)
7. Arrange your half-term observation by an ISM
Week 3: Inclusion and Extra-Curricular Provision
1. Produce a lesson plan: LP2 Inclusion/Planning (AO2/4.1)
2. (ILJ x2) Reflect on OC1 High Expectations (Part 1/AO2/1.1/1.2; Part 2/AO2/1.3/1.4)
3. Investigate the placement school’s extra-curricular programme (AO3/3.1/3.2)
4. (ILJ) Examine and analyse the school’s extra-curricular provision (Parts 1&2/3.0/3.1/3.2)
5. OC/AO3: Observe and analyse extra-curricular provision activity or session (AO3/3.3)
Week 4: Action Plan 1/Understanding pastoral care for pupils
1. Action plan 1 (AO1/4.0/4.1)
2. Investigate the placement school’s pastoral support (SENCO/EAL Lead/Higher-Ability Lead) – meetings and notes (AO3/4.0/4.1/4.2) - due Week 6
3. Complete a reflection on the impact of pastoral care in your placement school (Combined ILJ – AO3/4.0/4.1/4.2)
4. OC2 Inclusive Teaching (AO2/3.4)
Week 5: Study Group 2/Understanding ‘whole child’ needs and development
1. Study Group 2 preparation: AO2/3.2/discussion of AO2 main essay assignment and wider-school community project (AO3/6.1)
2. (ILJ) Reflection on the development of pupils’ needs, backgrounds and physical, social and intellectual development (ILJ – examine and analyse/AO2/3.1/3.2/3.3)
3. Produce a lesson plan: LP3 Planning/focus on actions from Week 4 Action Plan 1 (AO2/4.1)
4. (ILJ) Examine and analyse the role and importance of professional colleagues and building professional relationships (AO1/1.3/1.4/1.5)
Week 6: TD2 Preparation/Alan Newland training (ethics and morals)
1. Watch Alan Newland’s video training called Module 2: Teaching Professionalism – its ethics and values and complete the questions in preparation for TD2 in half-term week (AO2/5.1/5.2/6.1/7.1/8.1/9.1)
2. OC3 Applying Action Plan points to observation of other/s (AO2/5.2)
3. Ensure all pastoral meetings are completed along with follow-up reflection and analysis (Set in Weeks 4 and 4 for Week 6 completion: 
· Pastoral meetings and notes (AO3/4.0/4.1/4.2) – set in Week 4
· Complete a reflection on the impact of pastoral care in your placement school (Combined ILJ – AO3/4.0/4.1/4.2) – Set in Week 4
· Examine and analyse the role and importance of professional colleagues and building professional relationships (AO1/1.3/1.4/1.5) – Set in Week 5
4. Bring any preparatory notes you have made towards key assignments for AO2 and AO3 as discussed in Study Group 2 on 5 February
5. Upload your observation report (AO1/6.0/6.1) from your ISM and/or your PA) and your completed Post-Observation Reflection Plan (AO1/4.4) : PORP. For all other policy and paperwork about observation, see the Assessment Guide and Key Documents tab above Week 1 on this page.
Week 7: Half-term TD2 
Week 8: Study Group 3/Lesson Planning
1. Complete 1x 2-part ILJ (AO1/7.1 - Examine) and (AO1/8.1 - Analyse) which pull together your reflections on the importance of ethics and professionalism from TD2.
2. Study Group 3 preparation: (AO1/4.1/4.4 and AO2/5.0/7.0) 
3. Complete Action Plan 2 following your recent TD2 training (AO1/4.1/4.4)
4. Produce a lesson plan: LP4 - Focus on how to plan for the pupils' acquisition of knowledge (AO2/8.1)
5. Reminder: Upload your observation report (AO1/6.0/6.1) from your ISM and/or your PA) and your completed Post-Observation Reflection Plan (AO1/4.4) : PORP. For all other policy and paperwork about observation, see the Assessment Guide and Key Documents tab above Week 1 on this page.
Week 9: Subject Knowledge and Curriculum
1. OC4 Teaching knowledge (AO2/7.3/7.4)
2. (ILJ) Examine the importance of keeping abreast of subject developments, consolidating and expanding subject knowledge; examine why it is important to plan for pupils’ misconceptions (AO2/7.1/7.2)
3. (ILJ) Analyse the importance of appropriately pitching, sequencing and breaking down knowledge to enable pupils to access the curriculum (AO2/7.3/7.4)
4. Reminder: Don’t forget about your essay: AO2 Essay ‘What does a good lesson look like and how do you ensure that your learning environment and lessons are inclusive to all ability levels and learner types? Word count 1500 words with a 10% margin. AO2 Essay 
5. Reminder: Don’t forget about your Wider School Project: Prioritise an area of the wider life of their placement school where the trainee can make a positive contribution and impact. AO3 Wider Impact School Project (AO3/6.0/6.1/6.2/6.3)
Both assignments are due at the end of March (Friday 28th March at 12pm).

Week 10: PSHE and RSE
1. Produce a lesson plan: LP5 - Focus on 2 of the 4 Professional Skills from AO2 - High expectations/Inclusive planning, teaching and learning/Pedagogy and Subject Knowledge
Lesson Planning proforma (harder)
Lesson Planning/learning experience proforma (easier)
2. Complete your first of two ILJ documents: (ILJ) Examine the key features of Relationships and Sex Education (RSE); examine the key features of PHSE (including RSE) provision in your placement school (AO2/2.1/2.2)
3. Complete your second of the two ILJ documents: (ILJ) Analyse the importance of PHSE (including RSE) within the curriculum of your placement school (AO2/2.3)
For this topic, you might find it helpful to look at the resources on this website: 
PSHE Association | Charity and membership body for PSHE education 
Statutory RSHE 
How to teach tricky topics 
Remember that your extended pieces of work for this course - your essay for AO2 and school-wide project for AO3 - are due in the final week of this month. If you need any advice or support on either of these assignments, please email teachingandlearning@grad2teach.ac.uk and mark the email for April's attention.
Week 11: PSHE/RSE and Action Plan 3
1. OC/AO3: Observe and analyse a PHSE or RSE lesson (AO3/2.4)
2. Complete and upload your PORP following your most recent observation (ISM and/or PA) (AO1/4.1/4.4)
3. Complete Action Plan 3 (AO1/4.1/4.4)
4. Complete first of 2 ILJs (AO1/4.2 - Analyse) reflecting on the impact that Continual Professional Development has had on your own practice
5. Complete second of 2 ILJs (AO1/4.3 - Analyse) reflecting on the importance of effective personal organisation to develop as an effective educational practitioner 
6. Prepare for your final Study Group – Study Group 4 (tbc)
Week 12: Final week
1. Submission of AO2 assignment
2. Submission of AO3 Wider School Project
3. ISM and PA sign-off of course: Here’s the link to the form:  https://c4h78.share.hsforms.com/2f_WNAcOPT1iBiveeUUzRrQ
Week 13/14: Holidays – opportunity to catch up and complete outstanding tasks
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