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Introduction
At Grad2Teach, we are committed to maintaining the highest standards of integrity, transparency, and accountability in all aspects of our operations. We encourage all employees, contractors, suppliers, and other stakeholders to report any concerns or wrongdoing they observe within the organisation. This Whistleblowing Policy outlines the procedures for raising concerns and ensures that all disclosures are handled appropriately and confidentially.

1) Scope
[1.1] This policy applies to all individuals associated with Grad2Teach, including but not limited to employees, contractors, temporary staff, volunteers, suppliers, clients, and customers.

2) What is Whistleblowing?
[2.1] Whistleblowing refers to the act of disclosing information about suspected wrongdoing, malpractice, or unethical behaviour within the organisation. This can include, but is not limited to, fraud, corruption, health and safety violations, discrimination, harassment, or any other unlawful activity.

3) Reporting Procedure
[3.1] Reporting Channels: Individuals who wish to report a concern should do so through one of the following channels:

- Line Manager: Employees are encouraged to raise concerns with their line manager in the first instance.
- Human Resources Department: Concerns can be reported directly to the HR department if the individual feels uncomfortable approaching their line manager or if the concern involves their manager.
- Whistleblowing Hotline: We provide a confidential whistleblowing hotline for anonymous reporting. The hotline is operated by an independent third party to ensure confidentiality.

[3.2] Providing Information: When reporting a concern, individuals should provide as much detail and evidence as possible to facilitate the investigation. This may include documents, emails, witness statements, or any other relevant information.

4) Protection for Whistleblowers

[4.1] Grad2Teach is committed to protecting whistleblowers from any form of retaliation or victimisation. We will ensure that individuals who make a disclosure in good faith are treated fairly and with respect. Retaliation against whistleblowers is strictly prohibited and will result in disciplinary action, up to and including termination of employment.

5) Confidentiality

[5.1] All reports of whistleblowing will be treated with the utmost confidentiality. Information will only be disclosed on a need-to-know basis to individuals involved in the investigation. We recognise the importance of protecting the identity of whistleblowers and will make every effort to maintain anonymity where requested and where possible.

6) Investigation Process

[6.1] Upon receiving a report, the HR department or designated investigative team will conduct a thorough investigation into the allegations.

[6.2] The investigation will be carried out impartially and objectively, with appropriate measures taken to protect the rights of all parties involved.

[6.3] Whistleblowers will be kept informed of the progress and outcome of the investigation to the extent possible without compromising the integrity of the process.

7) False Allegations

[7.1] Intentionally making false allegations with malicious intent is a serious offence and may result in disciplinary action, including, but not limited to termination of employment.

8) Review and Monitoring

[8.1] This Whistleblowing Policy will be reviewed periodically to ensure its effectiveness and compliance with relevant legislation and best practices. Any updates or changes to the policy will be communicated to all stakeholders accordingly.

9) Contact Information

[9.1] For further information or to report a concern, please contact:

Alex Braithwaite (HR) alexb@grad2teach.ac.uk
(+44) 20 8148 6732
For Director-related concerns, please contact Chris Kinread: chris@mooreteachers.co.uk

10) Conclusion

At Grad2Teach, we are committed to fostering a culture of integrity, openness, and accountability. This Whistleblowing Policy reflects our dedication to ensuring that concerns are raised and addressed promptly and effectively, in line with our values and ethical standards. We encourage all individuals associated with the organisation to speak up if they become aware of any wrongdoing, knowing that they will be supported and protected throughout the process.
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