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	Grad2Teach – NCFE Level 4 Teaching Fundamentals
Independent Learning Journal W4
Behaviour policy and practice




	Trainee Name:
	
	Week Number:
	4

	Date:
	
	Focus Topic:
	My school’s behaviour policy



Top Tips for Using This Journal
Write in clear, short sentences. The word count for this journal is 500–750 words.
Keep paragraphing focused and use topic sentences to express the main idea of each paragraph.
Avoid jargon unless you explain it.
Keep it confidential – no full pupil names or details that could identify a child.
Move beyond describing what happened: explain why it matters and what you have learned.
Declare any use of ChatGPT/AI. If used, complete and upload the AI Use Declaration Form.
Your journal task
Read your placement school’s Behaviour Policy. In Part 1, examine its key features and the responsibilities it sets for your role. In Part 2, examine high behavioural expectations and use selected examples from your placement to analyse how the policy works in practice. The word count covers both parts.
Assessment Objectives
1.2 Examine the school policies and procedures required for their role and responsibilities in their placement school (AO1)
1.2 Examine the key features of the school placement’s behaviour policy (AO2)
1.1 Examine the importance of having high behavioural expectations when interacting with pupils (AO2)
2.1 Extrapolate appropriate examples from their own placement school experience to support points made when discussing teaching and learning (AO3)
2.2 Analyse examples from their own placement school experience when discussing teaching and learning (AO3)

Part 1 Recommended Structure
Use the prompts to select the most relevant features of your policy. Keep both parts within the overall 500–750 word count.
1 Introduction
Briefly introduce the placement setting, the Behaviour Policy and its purpose.
2 Key features of the Behaviour Policy AO2 1.2
Examine what the policy expects of staff and pupils, explaining how its features support behaviour and learning.
Suggested prompts
What are the school’s expectations, rules and classroom routines?
How are positive behaviour and achievement recognised?
What steps, consequences and support does the policy set out when expectations are not met?
What recommended language or phrases help staff communicate expectations fairly and consistently?
How does the policy account for individual needs, including SEND, while maintaining high expectations?
Evidence and examples
Refer to specific policy sections and examples of routines or language observed in your placement. Explain their purpose rather than simply listing rules.
3 Your role and responsibilities AO1 1.2
Explain how the policy and related procedures guide your daily interactions with pupils.
Suggested prompts
What are you expected to do before, during and after a behaviour concern?
How should concerns be recorded, followed up or referred for support under the school’s procedures?
Why does consistency matter, and how can staff apply the policy fairly while responding to pupils’ needs?
Evidence and examples
Use the policy, induction guidance and discussions with your mentor to explain the responsibilities appropriate to your trainee role.
Your Part 1 journal entry
Click here to type your journal entry. Expand this area as needed.

Click here to type...


Part 2 Recommended Structure
Link your reflection to the policy and use specific, anonymised placement examples to support your points.
1 High behavioural expectations AO2 1.1
Examine why high expectations matter when interacting with pupils.
Suggested prompts
How do clear expectations help pupils feel safe, participate and learn?
What could happen if expectations are unclear, inconsistent or too low?
How can you maintain high expectations while recognising individual needs?
Evidence and examples
Connect your points to the school’s policy and to interactions you have observed or taken part in.
2 Select and analyse placement examples AO3 2.1 and 2.2
Select one or two relevant examples from your own placement experience. Explain how each example supports a point about behaviour, teaching or learning.
Suggested prompts
What happened, what policy feature was used, and what was the intended outcome?
Why was the approach appropriate to the pupils and situation?
What effect did you observe on pupils’ behaviour, engagement or learning?
What worked well, what was less effective, and what could be improved? What evidence supports your judgement?
Evidence and examples
Use observation notes, your own interactions and mentor feedback. Distinguish what you observed from what you infer. Draw out what your example teaches you about applying the policy; do not just retell the event.
3 Policy in practice AO1 1.2 and AO2 1.2
Explain how your examples demonstrate the policy’s key features and your responsibilities. Consider why staff must understand and follow the procedures, and the likely effects when they do not.
4 Conclusion and professional development
Summarise your learning about the policy and high expectations. Identify a practical improvement to your own interactions with pupils and how your mentor could help you develop it.
Your Part 2 journal entry
Click here to type your journal entry. Expand this area as needed.
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