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	Grad2Teach – NCFE Level 4 Teaching Fundamentals
Independent Learning Journal W3: Part 1 -Safeguarding Policy



	Trainee Name:
	
	Week Number:
	3

	Date:
	
	Focus Topic:
	My school’s safeguarding policy 



Top Tips for Using This Journal
· Write in clear, short sentences.
· Keep paragraphing focused and remember your topic sentences (a sentence that expresses the main idea of the paragraph in which it occurs).
· Avoid jargon unless you explain it.
· Keep it confidential – no full student names.
· Declare any use of ChatGPT/AI if you have used it to help you complete the task* (*You will need to complete the AI Use Declaration Form and upload it if you have)
· Remember to keep within the word count. This document should be 350-500 words for Part 1 and 500-750 for Part 2.

	Week 3
	ILJ Part 1: Safeguarding Policy summary and questions to support compliance with the policy
	1.2 Examine the school policies and procedures required for their role and responsibilities in their placement school (AO1) 



Your journal task
Read your placement school’s Safeguarding Policy. In Part 1, examine its key features and create a checklist of questions to help you fulfil your responsibilities. In Part 2, examine why staff must understand and apply the policy in daily practice.
Assessment Objectives
Parts 1 and 2
1.2 Examine the school policies and procedures required for their role and responsibilities in their placement school (AO1)

Part 1 Recommended Structure
350-500 words in total, including your checklist. Use the prompts to organise your response; you do not need to answer every question separately.
1 Introduction
Briefly introduce your placement setting, the policy you have read and its purpose. Identify the policy version or review date where available.
2 Examine the Safeguarding Policy and your responsibilities AO1 1.2
Explain the key features of the policy and how its procedures apply to your role.
Suggested prompts
What does the policy aim to achieve, and who is responsible for safeguarding in your school?
What concerns should you recognise, and how does the policy require you to report and record them?
Who is the Designated Safeguarding Lead, who provides cover and what procedure applies if they are unavailable?
What does the policy say about responding to a disclosure, confidentiality and sharing information?
What procedures apply to concerns about adults, and what should you do if a concern is not acted upon?
How do any recent policy changes affect your responsibilities? Include these only where the policy or staff confirm them.
Evidence and examples
Refer to specific policy sections, induction training and explanations from relevant staff. Explain what each selected procedure requires you to do and why it matters.
3 Questions for your daily safeguarding checklist
Create a short checklist of questions based on your school’s procedures. For example:
Do I know what to recognise, who to contact and how to record a concern?
Do I know how to respond to a disclosure and follow the reporting procedure promptly?
Do I know how to raise concerns about adults or follow up an unresolved concern?
Your Part 1 journal entry and checklist
Click here to type your journal entry. Expand this area as needed.

Click here to type...


Part 2 Recommended Structure
500–750 words. Examine the importance of understanding and applying the policy, linking your points to your responsibilities under AO1 1.2.
1 Introduction
Briefly explain why safeguarding policy and procedures are relevant to all staff, including trainees.
2 Why staff must understand and apply the policy AO1 1.2
Examine how the policy guides decisions and supports pupil safety and wellbeing.
Suggested prompts
Why is knowing the policy essential to carrying out your role responsibly?
How do clear reporting, recording and information-sharing procedures help staff respond consistently?
Why must all staff recognise concerns and follow procedures, rather than assume another colleague will act?
What could happen to a pupil or the school’s response if staff overlook concerns, delay reporting or fail to follow the policy?
Evidence and examples
Use the policy, training and anonymised observations of school procedures. You do not need to describe an actual safeguarding incident; discuss a policy-based example if you have not observed one.
3 Applying the policy in your placement AO1 1.2
Connect the policy to what you have learned about your own practice.
Suggested prompts
What have induction, training or conversations with staff helped you understand about your safeguarding responsibilities?
Which policy procedure can you explain through an anonymised observation or a clearly labelled hypothetical example?
Why is that procedure appropriate, and how does it help keep children safe?
What remains unclear, and who will you ask for guidance?
Evidence and examples
Explain the link between the procedure, the staff responsibility and its importance for pupils. Keep all examples confidential.
4 Conclusion and professional development
Summarise what you have learned about your responsibilities. Identify a specific step to strengthen your understanding or application of the policy, such as clarifying a procedure with the DSL or completing relevant training.
Your Part 2 journal entry
Click here to type your journal entry. Expand this area as needed.

Click here to type...
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